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Visit the ASET website and click Login. Enter the ASET ID number provided in your
confirmation email and the password you used to start your application.
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Once you have logged in, click your name at the top of the screen and select “My
Applications”
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Current Status
Submitted Application Approved and in Process

e open application with ASE
PLAR TestEMS
876 Testing.
786 56 Street
Vermilion, AB T6G 568
(180) 210-9087
ASETID 142786 Type NonMember Category ApplicantPLAR Status Active
Profile Transactions ~ Password
My Membershi H H
Y * ASET Application Management Portal
My Applications =38 for nd it all career stages, from student ). Use these
links to start or continue your ASET application.
My CPD _
Open Applications
My Certificates Below is a list of you current applications with ASET.

Deadline
2025-11-22
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From the “My Applications” page, click the “Update Application” button to access your
PLAR application. If you do not see this button, the application has not been opened yet.
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PLAR Portfolio Applicant Guidelines ~ Resume or CV Upload

General Academic Criteria If you wish, you can append a Resume or CV 1o your PLAR

Show Getting Started Program Discipline Academie Criteria — appiication. It will be reviewed along with PLAR subrmission and
included in your evaluation and will serve as an overview of your
work experience for the PLAR Assessor.

This is requirement.
PLAR Application Overview ot Restme doe z
Name: PLAR TestEMS Application Overall 9 of 20 criteria ready to
Completion: submit
Browse for file | Choose Files | No file chosen
Deadline 2025-11-22 Application Status Submitted Application

Approved and in Pracess

General Academic Criteria 10 of 10 required (9 Completed) v
Criteria Progress Criteria Status Last Updated
Communication 4 of 4 Complete Complete 2024-11-22 >
Mathematical Techniques 5 of 5 Complete Complete 2024-11-22 >
Teamwork 5 of 6 Complete Incomplete 2024-11-22 >
Management and Business Principles 3 of 3 Complete Complete 2024-11-22 >
Ethics, Sustainability, Contracts. and Codes 10 of 10 Complete Complete 2024-11-22 5

This is the PLAR Application Overview page, you will notice the PLAR Portfolio Guidelines,
the General Academic Criteria and Program Discipline Specific Academic Criteria are
explained in more depth in the PDF’s in the links at top of the page.

The overview section will track your progress and show your application deadline date.
There is also an optional resume upload section if you would like to submit a resume with
your PLAR application.

All General Academic Criteria needs to be met. For the Discipline Specific Criteria section, a
minimum of 5 learning outcomes need to be completed but you may complete as many as
are applicable. The assessors will only see the ones that are completed.



Criteria Progress Criteria Status Last Updated
Communication 4 of 4 Complete Complete 2024-11-22 |:> ~
Description Progress Last Updated
01.1 Prepare communications according.
to the purpose and  Completed 20241122
the audiences (1 Documents)
01.2 Use proper language and style suitable to the context andCompleted
2024-11-22
task (2 Documents)
Completed
01.3 Demonstrate the | good technical writin: -11-
practice of 9 (3 Docoments) &= 20241122
effectiv i
01.4 when giving and Completed AR
receiving instructions. (2 Documents)
Mathematical Techniques S of 5 Complete Complete 2024-11-22 >
Teamwork 5 of 6 Complete Incomplete 2024-11-22 >
and inciple 3 of 3 Complete Complete 2024-11-22 >
Ethics, Sustainability, Contracts, and Codes 10 of 10 Complete Complete 2024-11-22 >
Graphical Communications 7 of 7 Complete Complete 2024-11-22 >

The overall criteria status of a section is shown at the top level and then drop downs show

completion status per indicator.




Prior Learning Assessment Reporting

1« Systematic Approaches and Diagnostic Tools (1/8 ) 1»]

I General Academic Criteria

[ Computer Systems Technology

CTAC Learning Outcome Indicators

| Systematic Approaches and

: 01.1 Analyze information technology problems and formulate solutions
Diagnostic Tools ¥ P

lgymms S l Demonstrated by @ Dates
Work Academic Training Other
INetwnrkmg Solufons I O O O o From [l Through )
MM/DD/YYYY MM/DD/YYYY
ITrDubiesth Computer Systems I
lNem.mk B l Candidate Statement Supporting Document(s)
lSCI’\ptinq Tools and Languages l Statement Browse for file | Choose Files | No file chosen
Upload
[Data Storage ]
Select Existing
[Secunty ]
[Techmca\ Support ] Z
1000 characters left
l Project Management l
—v] —
[«] ]

Click into the criteria indicator to start adding information to your portfolio. Read the
learning outcome indicator at the top of the page and fill out the required sections below.
All four sections must be completed for each Learning Outcome. This means selecting
where and when the experience was demonstrated, a brief statement of how you met the
indicator and adding supporting documentation for that indicator.

You can move between learning outcomes using the arrows at the top or bottom of page
and they will save your progress as you go. You are not required to hit “Save” after each
learning outcome indicator is completed, as this is done automatically with the arrows, but
for good measure the “Save” button is available.

The “Back To Overview” button at the very bottom of the page will bring you back to the
overview of the whole application.

You can also navigate through the criteria directly by using the menu on the left-hand side
of the page.




Describe how you developed the skill
and knowledge for learning outcome
indicator.

Candidate Statement
Statement

This should also include the location
(for example: The company that you
worked at)
4
1000 characters left NOTE: Locations and Dates can be used
more than once in your application.

Candidate Statement: Should be quite concise, straight to the point, the supporting
documents will help show further evidence for learning outcome.




Demonstrated by @ State the time frame that this
Worl Academic Trainin Other .
’ ’ : learning outcome was

0 O m] O .
achieved
Dafes
Indicate how you From Q) Through o)
demonstrated the learning T — P r—

outcome by checking off work,
academic, training or other.

Demonstrated By: Indicate how you demonstrated the learning outcome by checking off
work, academic, training or other. You may check off more than one box if applicable.

During the period: State the time frame that this learning outcome was achieved. When
you click on the boxes, a calendar will pop up that will allow you to choose the dates
directly. You may also type the date in the format of MM/DD/YYYY.



Supporting Document(s)

Browse for file | Choose Files | No file chosen

Upload supporting
documentation that

provides evidence of your
skill and knowledge in
relation to each learning
Ao outcome.
oo e Supporting documentation
may be used more than

Test Proof of Enroliment paf 10.09KB  Oct 23,2024

Test Proof of [dentity.png 620KB  Oct23,2024 O

Test Reference 2.pdf 10.47KB  Oct 23,2024 O once throughout your

Test Language Proficiency.pdf 10.09KB  Nov 82024 po rtfol | (0] |f t h e

Test Proof of Enroliment.pdf 1009KB  Nov 8, 2024 [m] docu mentation applies to
-i Test Job Description.docx 0.02MB Nov 14, 2024 O m u Iti p I e I e a rn i n g

ASET PPE Sept. 23, 2024 Rosterxisx ~ 0.02MB  Nov 22, 2024 O

outcomes.
D

Supporting Documents

Upload supporting documentation that provides evidence of your skill and knowledge in
relation to each learning outcome. Supporting documentation may be used more than
once throughout your portfolio if the documentation applies to multiple learning
outcomes.

Note, you can upload new documentation from your computer. The formats that are
acceptable are PDF, Word and Excel documents. Once you have uploaded a document into
your application page, it will save on there if you want to use it again, this can be done by
clicking “Select Existing” and choosing from the attachments you have already uploaded.

The examples of supporting documents are on the next slide.




Examples of Supporting Documents
a) Paid work (full or part-time) or volunteer work
i. Job descriptions
ii. Performance evaluations
iii. Commendation letters
iv. Validation letters
v. Work samples
vi. Publications

b) Courses, seminars, workshops, conferences, professional
certification

i. Certificates or completion letters

ii. Course work samples or exam marks

iii. Presentations or publications

c) Other (in situations where you cannot produce existing
documentation)

i. Letter or essay describing how you developed your skill
and knowledge in relation to a particular academic criterion
or criteria

ii. Technical report demonstrating your skill and knowledge
in relation to a particular academic criterion or criteria

Sample Request for Validation Letter

Adapted from the PLA Training Modules produced by the Genter for Gurriculum, Transfer and Technology
for the Province of British Columbia Ministry of Education, Skills and Training

This is a template an applicant may use to request a validation letter from a reference. The applicant may
choose to contact the reference more informally via email, depending on the preference of the appiicant
or reference. The validation letter provided by the reference, however, should be prepared on letterhead
and signed by the reference.

[Date]
[Name of Reference]
[Address of Reference]

Dear [Name of Reference]

1 am writing to ask you for a letter on my behall to assist with obtaining certification with ASET. As part of
ASET's Prior Leaming Assessment and Recogniion (PLAR) process, | am hoping to earn recognition for
my leaming obisined outside of an academic program. Your letier will help me provide the evidence that
what | know and can do is equal to the academic requirements for certfication. | have included a copy of
the leaming benchmarks for your reference

Follewing the recommendations of ASET, | would like your letter to include the following:

1. Adescription of my position [Titie(s) and Date(s]]. This shouid inciude a brief mention of the
i ¥ main

2. Astatement of your relationship to me; for example, that you were my immediate suparvisor, and
the situations under which you observed or evaluated my work

w

An indieation of the skills, knowledge, and abiliies you believe | possess. (You may find it heipful
10 refer to the enclosed learming benchmarks.)

4. Astatement indicating how well you think | met the overall job role.

| woukd appreciate you preparing this letter on letierhead, adding your contact information, and signing
the fetter before sending a copy to me

TRk you very much for B9reeing 1o wiite this letier on my behall. AS | 6M Sure YOu are aware, aming
this,certification at this. point in my lfe is very important to me.

Should you have any questions, please et me know [Applicant Contact Information)

Sincerely,

[Signature of Applicant]

See the list of examples of supporting documents that can be submitted.

Note: Official partial transcripts will still need to be submitted to ASET if using for credit for
any learning outcome. Validation letters are not letters of recommendation. In a validation
letter, a reference with direct knowledge of your work verifies and assesses the learning
you have obtained through your experience in a particular role or activity.



E\ Systematic Approaches and Diagnostic Tools (1/8 ) ‘:|

CTAC Learning Outcome Indicators

01.1 Analyze information technology problems and formuiate solutions
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Work Academic Training Other

O O O O

Candidate Statement

Statement

4

1000 characters left

Dates
From = Through =
MMDDAYYY MM/DDIYYYY

Supporting Document(s)

Browse for file | Choose Files | No file chosen

Upload
Select Existing

Ed >]

If at any point you need a reminder for what needs to be submitted into each section, click
the blue circle with the “i” for this information.



o/ Your PLAR sppiction now mets the minimum standard or submission. You may
continue to 034 additionsl evidence or submit your portfoio 1o ASET for evaluation

General Academic Criteria 10 of 10 required (10 Completed) ~

Criteria Progress Crteria Status Last Updated

40f 4 Complete 202122 »
Sof s Complate 20281122 N
Teamwars « 6 0f 6 Complete Complete 20281122 5
Management and Business Principles 3 of 3 Complete Complete 20281122 >
Ethics, Sustainability, Contracts, and Codes 10 of 10 Complete Complete 20261122 N
Graphical Communications 717 Complete Complete 0261122 >
Computer Knowledge 6 of & Complete 2021122 5
Health and Safety 8 f 8 Complete 20241122 N
Engineering Fundamentals 4 0f 4 Complete 20261122 >
Engincering Tools 5.0f 5 Complete Complete 20261122 >

Project Management 8 of 8 Complete Complete 2024-11-22

Re oy Pt =

When you have submitted all the necessary documentation for each learning outcome, the
page overview will show a message that your application has met the minimum standards
for submission to ASET. Remember, for discipline specific criteria there is a minimum
completion of 5 learning outcomes required, but you can submit as many as are applicable.

Once you have completed the learning outcomes and you are ready to submit for review,
the “Submit my PLAR Portfolio” will turn to blue and you will be able to click the button.




Prior Learning Assessment Reporting (PLAR)

Portfolio Submission to ASET
Your Prior Learning Assessment Portfolio is now ready for submissien to ASET for evaluation.

Only the Leaming Critefia marked as Complete below will be included in your submission <:|

PLAR Portfolio Summary for PLAR

ToetEMS Deadline: 2025-11-22 As of: 2024-11-25 N7
Group Completed Required
General Academic Criteria 10 10 v
Criteria Status LmoOutCompieted LmOutRequired Open Feedback Last Updated
Communication Compieted 4 4 2024-11-22
Mathematical Techniques Completed 5 5 2024-11-22
Teamwork Completed 5 6 2024-11-22
r:::iz:em CLETE Completed 3 3 2024-11-22
Eg‘:;j:s;:g?‘jms Compileted 10 10 2024-11-22
Graphical Communications Completed 7 7 2024-11-22

After you have clicked submit, you will be redirected to the Portfolio Submission overview
page, this will allow you to review your portfolio one more time and will reassure that any

criteria that are left incomplete will not be reviewed or assessed.

14



* indicates required

Applicant Declaration

|:> (. I certify that the information provided in this PLAR Portfolio is complete, true, and accurate to the best of my knowledge and authorize ASET to use this information for the purposes.
of evaluating my eligibility for C.Tech. certificatio

Return to PLAR Application @

|

Scroll to the bottom of the submission overview page and you will notice the “Return to
PLAR Application” and “Submit” buttons.

If you want to go back and edit anything in your application, click “Return To PLAR
Application”

If you are satisfied with your portfolio, please read through the declaration, and check off
the box and click “Submit” to finalize your submission.
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Prior Learning Assessment Reporting

Portfolio Submission Complete
Your PLAR portfolio has been successfully submitted to ASET. Here is what's next:

1. Your portfolio will be reviewed by a subject matter expert in your chosen field of accreditation
2. If your evaluation is successful, you will be eligible to proceed with your C.Tech. application. The work that you have done here will assist you with the preparation of your Competency Logbook.
3. I your evaluation is not successful, you will be given an opportunity to amend and improve your portfolio prior to a secend and final evaluation

Thank you for your interest in becoming a certified technologist with ASET. If you have any questions or concens about your application please do not hesitate to contact us

Return to My Profile

When you have arrived at this screen, the application is completed and will be assigned to
a PLAR Assessor. Once they have assessed your application you will be notified of the
results, if you are needed to correct or re-submit any information, the application will be
returned to you with comments from the assessor.

If you have passed the PLAR application you will receive notification from ASET and this will
go on your member profile, then you may begin your application for C.Tech. at any time
afterwards.
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Questions?

ASET staff are here to help: e )
registration@aset.ab.ca
780-425-0626

ASET staff are here to help throughout the application process. Please contact us at any
time if you require further assistance.
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